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‘'THE PROFESSIONAL REGISTRY
“OF |
THE AMERICAN BAPTIST CHURCHES, USA

Pug:pose Agd Functmn

The purpose of the Professional Regtstry is to recognize and COnSErve for the American Baptist
ministry those individuals who provide professioral staff leadership for the Church’s mission to the
worid

The Registry intends to be a comprehensive credentials granting activity of the American Baptist

Churches. In addition to the active Registry, there is maintained the name and last known address
of former membérs of the Registry; since these inidividualsrepresent a human resoutcs for 'réhe church -
even though they may not be currently eligible for listing within the REngtl'y o

The Registry requires certain amounts of information concerning each individual. From that
information a biennial, alphabetized listing (ABC Directory) will be printed.

To qualify for the Professional Registry a person must meef the national standards of ordination
and/or comrmssmmng, be a member of an Amencan Baptlst church and must serve in an Amencan
Baptlst-related nnmstry j
The following definition is from the Recommended Procedures for Ordination, Commtsstonmg and
Recognition for the Christian Ministry in the ABC, 1986, page 7:

“Those persons must qualify by education or equivalent experience for ordination or
commissioning and be involved in one of the following fields of service:

1. Parish Ministry, including all staff who exercise pastoral functions;

2. Mission service on the home or foreign field in which pastoral functions will
be exercised;

3. Specialized ministry, i.e. institutional, military, academic chaplaincy, pastoral
counseling, or staff membership in a church-institution where preaching,
teaching, and/or pastoral work is required;



4, Staff service, involving educational or pastoral:functions of an American
Baptist agency, a counsel of churches, or some ecumenical ministry
appropriately related to the American Baptist Churches.”

Please note that those persons who are:

retired (RT),

inactive (IN),

temporarily serving another denomination (TA), _ : :

possessing a recognized ordination by another denomination and temporanly servmg
. in ABC ministry (TO),or . - ;
N temporarily unemployed but seeking placement (TU)

have designated categories and should not necessarily be deleted upon change to this employfﬁeﬁt
Each: person included. on the. Professional: Registry. must be serving.in a position defined by the
directory categories available from the Ministerial-Leadership Commission.. (See Appendix B at the
end of this document.) '

Criteria For Inclusioh on the‘ ML (MA!LiNG LI-ST)

Anyone who is employed professionally by a church, board, or agency of the ABC, or involved in
a ministry endorsed by the: ABC is ehglble for mclu«sxon and w111 be placed on the Maﬂmg Llst

Semina-rians are _al_so. included on _thjs l-ist. ,

Each person pIaced on the Mallmg Llst must be servmg ina posmon deﬁned by the dlrectory:
categories available from the Ministerial Leadership Commission office. (Seée Appendlx Bat the
end of this document.)



The American Baptist Professional Leadership Change Form (PLCF) is the official document used
by Regions to communicate and register changes/additions with the Professional Registry for the
denomination. - These leadership change forms are extremely important. They are used by the
Congregational Profile: System, : American Baptist Personnel Services (ABPS), Ministers and
Missionaries Benefit Board (M&M), Chaplaincy and Pastoral Counselors. Endorsement Committee,
the American Baptist Name and Address System for all mailings, and the Ministerial Leadership
Commission for'the Professional Registry. All of our national and international agencies access this
information. In most cases a person cannot be in AIPS mthout bemg in the Professional Registry.

When filling out a PLCF it is important to remember to give COMPLETE INFORMATION The
mfermatlon shouid be ‘typed or prmted legibly A scparate change form is:to be used for each
person.” S : SR

A suggestion is to make one permanent master copy of the PLCF for each person with all the
information that usually ‘won’t chatige(name, gender;:birth date, ordination date, PLS code,
education, ete.) and keep it ot file.” Wheit you need to-make changes, copy that master sheet and fill
in the changes, notingthe date sent:” Keep 4 copy-on file so you know what you’ve sent and when
it was'sent. Please avoid sending duplicates-as it creates extra work for everyone who uses them.
Special note: The ABC Professional Leadership Change Form has been revised and updated for
1997. We ask that you use this new version of the form because it allows for more information to
be zncluded as well as is an easier and cleaner format to work with.

Remember in order fer someone to remain on: the Reglstry you MUST subrmt a current address
(either' work or hethe)yand employment stattis as well as:the PL.S code and Directory Category code.

Otherwise, the forms not including this information will be returned to you.

" Please refer to the attached labeledinumbered ABC Professional Leadership Change Form
(Appendix A) while reviewing these instructions for a better understarding of the process.

The mstructmns for complatmg the PLCF begm vmth the REASON FOR CHANGE box in the
lower left hand corner of, the form. Campletmg this, box first will aid in filling out the rest of the
form.

1. - REASON FOR CHANGE Place a chcck maJ:k next to the reason for subrmttmg this form,
- Adefinition of each reason is as follows : .

u New kto thg lﬂ étibnal Dirégg‘ 1'1'- lgf‘PCLs: defines a person to be added who has not

been in the  Directory previously. New to a region does not always mean new to the
Directory. Consult the Directory from a prior year to confirm.



Ordmauon.Reeo

The PR stands for Professional: Repistry. . Any person-with a Professional. -
Leadershlp Status (PLS) of 3,6, 0r 7 is mcluded on this hst

The ML stands for Malhng Llst A person w1th a PLS of Q, 1, 2 4 or. 5 wﬂl be
placed on this list.: Therefore, it is very important that you include the PLS code in
the section on the top portion-of the PLCE.. A person cggnot and will notbe en,tered
intor the system w1thout a PLS code: - AT : e

Orgamed ‘Check thls lme 1f a - person currently hsted in- the Dn‘ectory has now
- .completed the ordination process. Be sure o include the-ordination date in the
sect1on at the top of the PLCF

: 1zed' This isto mdleate acknowledgment of the reeogrutlon of
ordination by another denomination. Include the date in the appropriate section at
the top of the change form

-N oved to'a New P'smon Thls is to 1nd1oate a person Qurrently hsted 1n the
Directory has moved or changed.employment.” Be sure to give the complete name
of the employer/church/board/institation, etc.-and FULL address in the top box for.
Mailing Address of Current Position. If you.are not.sure of this information, you
‘could contact the reglon the: person is movmg in to if it is not within your own
- region. . . . : .

Movedto [ ] ABC Region: Check here if the person is moving from one region
. tganother to seive in:an ABC-related:ministry. Provide the name.of the Region the,
- person:is moving:to-on this:line: and the NEeW; -rasddl:aess in:the Mailing -Address of
Current Position inthe-box above. :- Sp e e AT e e

Retired: Check here if the person listed in the Directory is retiring or has retired. Be

sure to mark it also in the Dlrectory Category for Position. (Their position is now

' 'RT.) Note: A person who is retifit §H] HioVed frori the Registiy. Please do niot
_ _delete them . o '

‘Graduate Study ThlS isto mdlcaie a person who has prevmusly been mcluded in the
Professional Reglsfry and ‘who is’ presenﬂy engagéd i full-time graduate: work
intending to utilize such preparations for some fotin of the church’s mlmstry

Unemployed, Seeking Placement: Check here if a person is temporarily not in
- recognized ministry; but-seekitig placement.” (This i§ isted ‘as TU [and the year

started], i.e.-- TU96, under the Difectory’ Category for ‘Position in’ the box for
Cur.rent Posmon above ) Youm __ﬁ mclude a current home address above.

- De érson’ is temporanly serving
another denonunatlon Include the “denomination, iFknown. (This is listed as TA
[and the year started], i.e.~-TA96, under the Directory Category for Position in the
box for Current Position above.) This category position will be reviewed in seven




- yearsﬁ'om the date bf .-ir'xciusion in the Reglstry lmderthis éafegory. .

®  Inaclive at the Present Time: This is to indicate if a person is currently inactive in an
. ABC-related ministry, Include date, Jthey became inactive, (This is listed at TU [and
-the year started], i.e ~-TU96, under the. Directory Category for Position in the box for
- Current Position above.) Inactive persons ARE NOT automatically deleted from the
_directory. They will remain on the Professional Registry for five years from the date
they are entered into this category and their status will be reviewed at the end of
those five years if no other employment changes have been made Be sure to include
a currcnt home address in the section above

- Other: Any mgmﬁcanﬂy different situation not covered by the usual add, change, or
_delete cntena should be mdlcated here i

DELETION FROM THE. NATIONAL DIRECTORY ;USe this box in the lower right
hand corner of the form for deletions. Check the reason and provide explanation where
necessary. NOTE! Persons are not deleted because- they are temporanly out of ministry
(TU), temporarily serving another denomination’ (TA) ma,ct:lve (IN) or have moved to
- another region. - . i e

TITLE: Fill in the proper title (Rev., Dr., Mr., Mrs,, M., 'et'c'.)jtqbe used for the PCL.

= N:;Tyj;ae or print first name, middle initial (ﬁﬂs-;is verynnportant to include as it helps
 usto differentiate between more than one person withthe:same name), and last name.

. NAS ID#:. Space-has been provided to include; l;hﬁzpamn AS ID#, if available. . This is
- the'ID# assigned by the Professional Registry; NOT theirSocial Security number or ABPS
Profile number. It should begin with a P00O... If “youwknow the ID# (either from a p printout
or other form of commumcatmn) please mclude it here. Otherwise, leave the space blank.

* GENDER: ~ Please be sure to coniplete this section: *Matiy names are. umsex and it is
' nnpossﬂale to’ determme if the person is male or female : : :

' "PROFESSIONAL LEADERSH]P STATUS Followmg is-an explanation of ‘the PLS
codes. The Professional Leadership Status (PLS) code determines whether an individual is
placed on the Professional Registry or the Mailing List. Both the Professional Registry and

* - the Mailing List are mcluded in the Dlrectory of Professmnal Church Leaders of the
o ABC/U SA. '

; en Ve -4 pre . It serves as
a cross-check for the person. If this sectmn is not marked and the person is not found on the
- Professional Registry, the form will have to be returned to you. ‘' The PCL cannot be added
to the Registry without the Professional Leadership Status ¢ode. -




10.

- .date aswellas mc=date tecogmzed by ABCJ. .. . o

7 ABC Standard Ordination;

Persons ordained within ABC prior to January 1, 1965 or persons ordained subsequent to that
date who meet the education prerequisite for ordination (A.B. and M. Div. Degrees or standard
equlvalents) ’I'he semmary must be’ accredlted by the Asseclatlon of Theoioglcal Schools.

6 Non-ABC Ordmatlon Recogmzed by ABC _
' Persons ordained by a denomination other than "ABC but whose prevmus ordination has been
[ recogmzed bya Regumal adnumstranve untt of the ABC :

5 - Other ABC Ordmatlon
Persons ordained by ABC since January i, 1965 accordlng to regton association, or local
church standards and do not meet the natlonal educatmnai standards of the ABC.

4 Non-ABC Ordination Not Presently Recngmzed by ABC .
| Persons ordained by a denomination other than ABC who have not ‘'had their ordinations
| recognized by any s@mmfts%vsumt of ABC.

-3 |- Commiissioned: St A '
- -Persons- comm.issmned by-a natmnal board or.a regmnal buard

2 '”Certlﬁed’LaY‘Mlmster e ' S TR
Persons who have completed the certified lay ministers program and have been- certnﬁed by an
ABC region.

1 | Licensed:
Persons licensed by an ABC -congregation as a preliminary step towards ordination, who are
| now-eniployed by a church or:agency-of ABC for a minimum-of twenty hours per aveek, or |
+:+|-whp-are:applicants for professional employment with-ABC.. L

0 . Lay Professional:

" Persons employed pr’ofessmnally (or applicanits for employment)by-a churchior agency of the
-ABC- for & mihinium- of ‘twenty: hours psr week:or-who: are: apphcants for: professnonal
!'-,-employment with ABC: - o PR . e

. .An-exeeption: . At the:direction.. of their Regional Executive, a person- who meets the

qualifications for ordination- or commissioning.but who has not been or,damed or
commissioned can be listed in the Professional Registry. In this situation, mark an 0*

(asterisk) under PLS as an indication of histher PR. status. Place a check. mark next to the
'>appmpr1ate PLES codc : S AU

DATE OF ORDINATION Bc sure: to complete thlS line w1th the year of ordmatxon if

applicable. If the ordination recognition date is different from the date of ordmatmn please
include that on the following line. (Note: If the PLS is a 6, include the non-ABC ordination

_BIRTH DATE B javaﬂable, mclude the blrth date (month/year) It 1s very helpful in

identifying persons, particularly those on the system with the same name.

EDUCATIONAL STATUS: If known, please provide the educational status of the person.
Also, if available, include the year the work was completed.



11.

12,

3.

14.

15. -

CURRENT POSITION: This is the mailing address for the position in which the PCL is
currently serving. Provide employer name, street address, post office box (if applicable),
city, state and zip code. Include the telephone number, complete with area code. It is also
important to include the starting date.

DIRECTORY CATEGORY FOR THE POSITION:- See Appendix B for the codes that
are valid for use in the Directory. A person cannot be added or changed in the Professional
Registry if this space does not contain a code. DO NOT use individual region codes.

HOME (OR ALTERNATE) ADDRESS: This is for the PCL’s current home address OR
an-alternate mailing address requested by the-PCL who does not want to receive mail at the

place of employment. If this is the preferred mailing address; please check the square at the
' top of the box Be sure to mclude the home telephone number, including area code.

- Use this box to prowde anew address *»for retu'ed persons. Please prov1de full street address,

post office box (if applicable), city, state, and:zip.code. Include the telephone number, with
area code, 1f known

FORMER POSITION AND ABDRESS Provxde the employer s name and address which
the PCL is leaving. Include the leaving date and directory category of the former position.
This mformatlon heips us to: venfy that we are- changmg mformatlon of the correct person.

SIGNATURE OF PERSON CGMPLETENG THE. FORM S1gn the bottom of the form
with your name or initials; yourregion-office:name,and date of completion. You may want

“to type your region name on your origifial master sheet to.avoid having to repeatedly sign

it on-every form, especially:if you are working on a large quantity of change forms. It is
important to include this information in case there are questlons regarding the data on the

. form 50 We know who to contaet for elanﬁcatxon W

It is exu‘emely helpﬂll 1f ALL mformatlon requested % prowded or that you be very specific about

why the form is being sent inthe Reason For €

£ box.- As stated previously, the Change Form

is routed to at least foui different offices in Valley Forge with the data being used in different ways

12

ineach office. - Forms cannot be: processed if they do not mclude information in #4, 7, 11 or 13 and



Region Codes

Retired Persons

IC, PC, MC’s

Missionaries

The region code is assigned on the basis of where a person’s church
membership is held. If someone is serving in another region, but the church
membership remains in your region, an asterisk (*) is behind the region code
to indicate the pefson belongs to your region (example: CT*). -Chaplains;
missionaries, and MALs often fall in this category. Please do not delete

~ them from your listing.

These people will be listed in the region where they hold their church
membership, although they may not necessarily live- within that region. Their
region code will be indicated with an asterisk behind the code.(as stated

- above). - For-example: John Doe retains his church membership in Rhode

Island but lives in Florida. His region code would be listed as RT*. Any time

- -the directory-is updated; his name and address:information would be sent to
~Rhode Island for confirtnation of information:. : :

If a retired person moves their church membership to another state, then that

©new: reglon w111 be respon51ble for keeplng track- of them.

'Mlmsters-—a:t-Large (MAL s) are treated in: somewhat the same manner as

retired persons. They will be permanently listed in the state where they hold

 their chureh meribiership (in the Home/Alternate: Address: box) with their
-current ‘assignment-being listed:in the Current Position-box. Their region
- code will carry-an asterisk (¥)behind it to:indicate that-even though they may
‘ be Iooatcd in another regfon the:r membershlp is retamed in their home state.

The codes IC PC or: MC (Instltutlonal Chaplams, Pastoral Counselors or

Military Chaplains) may not be used unless they are assigned and endorsed

“by-thie Chaplaincy Office of National Ministries in Valley Forge. If a person
-is‘ne- longer endorsed :by: thé' Chaplainey Office-and.they have no-other
Directory Code:than:the IC, PC, or MC, the region that holds that person’s
- chirch-membership wilkbe contacted for an-alternate Directory Code if the

region wants that person to remain on the Registry.

We have struggled with the issue on how to deal with missionaries for some
time and have decided upon the following: If you know that a missionary
holds his/her church membership in your region, they will be listed under
your region code with an asterisk. Otherwise, their region code will be listed
as INT (for International) and BIM will be responsible for maintaining their
status with the Professional Registry.

10



The “g-i_l;eén Pages” of the ABQDirect(j:x

The Dlrectory of the American Bap'ast Churches, USA, is now published every two years. A listing
of all persons in the Professional Registry (on the PR, ML, and NOMAIL lists) is what makes up
the “green pages” of the directory.

In Janumy of the year the Dlrectory is to be published, a letter and 1nformatxon packet as well as a
* “print-out of all persons serving' in leadership positions in that region, is sent to the Regional
Executive Minister for updatmg The print-out is sent solely so the region can see what information
is currently listed for that region and helps to determine what change/addltlons need to be submxtted:,
to the Professional Registry. : :

' If posmble when you do a reglonal mallmg to those servmg in leadershlp posmens your regmn it
may be a good idea to convey to those persons that it is their respons1b1hty to notify you of a change
in their status, i.e. mailing address, phone number; position,.etc. You. may want to include a blank
copy of the change form for them to fill out and return to you to have on file in your regional office.

o [fyouhaveany further questions regarding the Professional Régist:.rjr., yoﬁ can call'the Professional
Registry Coordinator at 1-800-ABC-3USA, extension 2069.

riprmanual.wpd
12/96 - revised

1



AFFLINDLA A

ABC PROFESSIONAL LEADERSHIP CHANGE FORM

Please use a separate form for each person. Fill out the top section for each person and then the appropriate bos/bozes below. Please pript.

e @ Name:

PR/ML.

(Rev/MyMr/Mre/Dr) Firet
GENDER: M ___ 6 F__
ORDINATION DATE: ..

ORDIN. RECOGNIZED (year): __‘

BIRTH DATE (month/year): '

BA/MDN or Equivalent (yr) _____
___ Student working toward’ BAMDiv
___ Education completed before BA/MDiv

_ Add. Graduate Degree bgyond BA/MDW (yr)

.‘ﬂ’ 

&2

NAS ID#

PROFESSIONAL LEADERSHIP STATUS
S0 T ARG National® Standards :Qrdination
@ - 6. Non:ABC QOrdination Recognized by ABC
5. Other ABC Ordination
___ Ordaiced by Region Standard.s
___ Ordained by Association Standards
Qrdained by Locak Church-Standards
Non.—ABC Ordin. Not Recognized by ABC
‘Commissioned by
" Certified Lay Mjmster "
‘Ficehised
Lay Professmnal

PFN@P

MAILING ADDRESS OF CURRENT POSITION

-Starting Date
~.- (month/year).

SH 1'

(Name of Emplayer/ Ghurch / Board/ IBSt:ltutwn/ ‘E_fnc-)‘:l

(Address of Employer ....Street):

- Directory Category
"for New Pos1t1on

(City) (State)

Eip)

(Work Phone Number)

HOME (OR ALTERNATE) ADDRESS

O Check here if you want all mail to go to this address--not the current position.

(Street)
(City) (State) {Zip) (Home/Alt. phone)}
FORMER POSITION AND ADDRESS Leaving Date
{month/year)

Name of Employer / Church / Board / Institution / etc.

Directory Category

Address of Employer

of Former Position

City

State

REASON(S) FOR CHANGE
New to Natiopal Directory PR ___
Ordained
Ordination recognized
Moved to a new position, see above
Moved to

Retired

Graduate Study
Unemployed, seeking placement
Serving another denomination

0,

ML

ABC Region gl

DELETION FROM THE NATIONAL DIRECTORY
Daletions from the National Directory of PCLs are by

Yo

tion:

Deceased Date:
No longer in ABC ministry / left the ABC (Circle one)
Request of person...request on file at,
Action of Department of Ministry on,

Inactive at the present time
Other

RERERERR

Changed denominations fo
Cther

This form completed by (signed)

of the Region/Board/Office on

ds)
Ministerifiigad

Please return to the Professional Registry,

derchip Commission, ABC/USA, P.O. Box B51, Valley Forge, PA 19482-0851.

plaform‘l 597




APPENDIX B

&

=

CE

CL

CM

DN

DR

EC

ED

Gs

Church Administration
Associate or Assistant Pastor

Bi-vocational minister (one who

works in a secular cccupation as

well as giving leadership to a
church organization)

Minister or Director of Christian
Education

Certified Lay Minister
Ministry with Children
Community Witness

Denominational Staff (professional
level staff persomnel - related to
national boards or institutions
sponsored by national
organizations -- BEM, BIM, BNM,
OGS, M&M) .

Denominational Staff (professional
level staff personnel - related to
regional orgdnizations or
institiations sponsored by regional
organizations)

Ecumenical Staff (professional
level staff personnel of local, state,
national, or international
ecumenical ministries to which the
ABC is appropriately related.)

Educator (related to a seminary
accredited by the Association of
Theological Schools or to an ABC
related college or university as
recognized by the Board of
Educational Ministries)

Minister of Evangelism
Graduate Study (individual who

has previously been included in
the Professional Registry and who

is presently engaged in full-time

graduate work intending to utilize
such preparations for some form of
the church's ministry)

IC

MC

Institutional Administrator (staff
of helping institutions related to
the ABC) .

Institutional Chaplain (applies to
those endorsed by the Committee
on Chaplains and Pastoral
Counselors --BNM)

Interim Minister (applies to an
individual certified by a regional
organization for this particular
work in the ABC churches)

Inactive (no more than five years)

Licensed for ordination (temporary
status but applicable if the person
is employed in a ministerial task
and is not enrolled in a seminary)

Licensed, not seeking ordination
but functioning in a pastoral role,

Ordained by a local church, not
equal to regional or mnational
standards.

Military Chaplain {applies only to
those in active military service
endorsed by the Committee on
Chaplains and Pastoral Counselors
- BNM)

Commigsioned Minister (Board of
Educational Minisiries of ABC -
BEM)

Commissioned Missionary (Board
of International Ministries - BIM)

Minister at Large

Minister of Music

Commissioned Missionary (Board
of National Ministries of ABC -
BNM)

Commissioned Minister (Regional
Board)

OA

OR

e}

8C
SE

8M

TA

uc

Ordained according to associational
standarda, not equal to regional or
national standards

Ordained according to regional
standards, not equal to national
gtandards

Pastor, Senior Pastor, Co-pastor

Pastoral Counselor (applies to
those endorséd by the Committee
on Chaplains and Pastoral
Counselors BNM)

Retired (by reason of age or
health)

Ministry with Senior Citizens

Seminarian (individual currently
seeking hig/her first professional
degree)

Specialized Ministries (includes
evangelists, fund raisers and
others with significant validated
service to ABC)

Temporarily serving  another
denomination (ordained person
who, while retaining histher
primary ministerial standing with
the ABC, serves  ancther
denominational body; to be
reviewed in seven years)

Recognized  ordination from
another denomination temporarily
serving in the ABC ministry; to be
reviewed in seven years

Temporarily not in recognized
ministry but seeking placement.

University Chaplain or Campus
Ministry

Visitation

Minister of Youth






